Hotel Reservation Information

Mississippi Credit Union Association Annual Meeting & Convention

May 17 -19, 2012 • Beau Rivage Resort, Biloxi

Credit unions must make their reservations prior to the cut-off date of Monday, April 16,  2012.  (For group reservations, the Sub-Block Information Form is due Friday  March 30,  2012; name list due April 16, 2012. )  We are unable to guarantee availability or rate after this date.  The rate for this year’s convention is $134 Tues -Thursday and $174 for Friday and Saturday ($5 per day resort fee included in rate).  The hotel has provided the following guidelines that will allow you an easy check-in when you arrive at the Beau Rivage. Please pay close attention to the following.  

There are two (2) methods of payment for rooms:
1. Method Number One - The individual guest calls Hotel Reservations directly and pays for all his/her charges by individual credit card.  (Individual guest IS required to present a credit card upon booking or arrival using this option).    

· The individual guest calls 1-888-567-6667, identifies the meeting as MS Credit Union Association Annual Meeting, books the room, provides names of others in room*, and provides credit card number for guarantee. (*Please remember that if guests sharing a room do not arrive together, security procedures prohibit allowing room access to guests whose names are not listed on the reservation.)   
· Upon arrival to hotel, a major credit card is required to be placed upon the reservation in order to check-in.  This card will be authorized and funds held so that each guest may have full charging privileges to the room throughout the resort.  The use of debit cards for check-in is discouraged, as the funds authorized are not immediately available to the guest upon checkout.

· Tax-exempt Federal Credit Unions:  In order to qualify for tax exemption status, an NCUA Letter of Exemption MUST be submitted to the Beau Rivage prior to arrival or presented at check-in for individuals.  An NCUA Letter of Exemption is attached for your convenience.  Upon checkout, the individual MUST present a federal credit union credit card with the credit union name embossed on the card.    

· Changes to individual registrations must be made by the person who made the reservation by calling 1-888-567-6667. No one other than the person whose name is on the reservation will be allowed to make changes.

· If you need to cancel your reservation, a 72-hour notice is required.  If your cancellation is not made by this time, you will be charged one night’s room and tax.

· Specific room types may be requested. The hotel will make every attempt to honor such requests, but cannot guarantee smoking, non-smoking or bed type requests.

2. Method Number Two – Multiple Reservations submitted to hotel contact on one form and ALL charges billed directly to the Credit Union. (Individual guest NOT required to present a credit card upon booking or arrival using this option)
MSCUA encourages all credit unions to use this method, which allows guests the option & convenience of using their in-room television to checkout.   

· Please follow the instructions in the “Sub-Block Instructions” section of this document 

SUB-BLOCK INSTRUCTIONS 

Mississippi Credit Union Association Annual Meeting / Beau Rivage / Biloxi MS

May 17, 2012 – May 19, 2012

Attendees for the 2012 Mississippi Credit Union Annual Meeting wishing to make group reservations must follow the following guidelines.  These guidelines will allow us to expedite the check-in and billing processes.

1.
Please fill out the Sub-Block information sheet, which is attached and submit to the Hotel no later than Friday, March 30, 2012.  The completed rooming list with names must be received before the group cut-off date of Monday, April 16, 2012.  Please keep in mind though that the earlier the lists are received by the hotel, the quicker the Beau Rivage will be able to provide each group contact with their individual group’s confirmation numbers.

2.
Credit Application for Direct Bill needs to be filled out and sent at the time of booking.  The form is attached. (If you submitted a credit application for the 2011 MSCUA Annual Meeting, you do not need to submit another credit application UNLESS your information has changed.)
3.
Beau Rivage has been informed that only Federal Charter Credit Unions are Tax Exempt in the State of Mississippi.  If you are eligible for tax-exempt status, please include your tax-exempt letter.   The Beau Rivage does not keep tax-exempt letters on file; therefore we must ask your assistance in providing these documents even if you are a repeat group.  An NCUA Letter of Exemption is attached for your convenience. 
4.
A rooming list form is attached.  Please remember that specific room types may be requested and the hotel will make every attempt to honor your requests, but cannot guarantee smoking, non-smoking or bed types.  The rooming list must be received before the group cut-off date of Monday, April 16,  2012.

5.
If you need to cancel your reservation, a 72-hour notice is required.  If your cancellation is not made by this time, you will be charged one night’s room and tax.  Any cancellations or changes need to be emailed to Pete Boring at pboring@beaurivage.com 

Once forms are completed, please send to Pete Boring via the preferred method of email at pboring@beaurivage.com or by fax to 228-386-7632.

Please remember that the Mississippi Credit Union Association’s room block sells out very quickly, rooms are available on a first-come, first-serve basis.

	SUB BLOCK INFORMATION FORM


Please TYPE or PRINT in the space provided.

	Organization Name:
	


	Contact Name/Title:
	


	Billing Address:
	


	City:
	
	State:
	
	Zip:
	


	Telephone:
	
	Fax:
	


	Email Address:
	


	Number of Rooms:
	


	Arrival:
	
	Departure:
	


	Tax Exempt?
	YES:
	
	NO:
	

	If yes, an NCUA Letter of Exemption MUST be returned with this form. 

CLICK HERE FOR THE LETTER.  


	Charges for Direct Bill:
	X
	All Charges to the Master

	All of the charges for each individual will be charged to the master account.

The individual will not be required to give the front desk a credit card for incidentals.


This form must be submitted no later than March 30, 2012.  Submit form to Pete Boring via the preferred method of email at pboring@beaurivage.com or fax to 228-386-7632.

Please TYPE or PRINT in the space provided.

GROUP RESERVATION – SUB-BLOCK FORM

Mississippi Credit Union Association Annual Meeting

May 17, 2012 – May 19, 2012

	Entity Name:
	

	Contact Name:
	

	Contact Work Phone:
	

	Contact Fax #:
	

	Contact Email:
	


	
Last

Name
	First

Name
	Arrival

Date
	Departure

Date
	Room Type

NS or SM
	Bed Type

K or DB

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


This form, completed with names, must be received before the group cup-off date of Monday, April 16,  2012.  However, please keep in mind that the earlier the lists are received by the hotel, the quicker the Beau Rivage will be able to provide each group contact with their individual group’s confirmation numbers.  Submit form to Pete Boring via the preferred method of email at pboring@beaurivage.com or fax to 228-386-7632.
Please TYPE or PRINT in the space provided.

Credit Union Master Account Reservation Change Form

	Credit Union Name:
	

	Contact Name:
	

	Contact Phone:
	

	Contact Fax:
	


Change(s):

	Last Name
	

	First Name:
	

	Confirmation Number
	

	Change:
	


	Last Name
	

	First Name:
	

	Confirmation Number
	

	Change:
	


	Last Name
	

	First Name:
	

	Confirmation Number
	

	Change:
	


	Last Name
	

	First Name:
	

	Confirmation Number
	

	Change:
	


	Last Name
	

	First Name:
	

	Confirmation Number
	

	Change:
	


Return to Pete Boring at pboring@beaurivage.com or via fax (228) 386-7632.
